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Get the test prep help you need to be successful on the PACE test.

The PACE is extremely challenging and thorough test preparation is essential for success. PACE Exam
Secrets Study Guide is the ideal prep solution for anyone who wants to pass the PACE Exam.

PACE Secrets Study Guide includes:

A full examination of the Paralegal Advanced Competency Exam●

An in-depth study of administration of client legal matters●

A thorough look at development of client legal matters●

An extensive overview of factual and legal research●

A complete guide to factual and legal writing●

A detailed analysis of office administration●

An exhaustive review of technology in the law●

It's filled with the critical information you'll need in order to do well on the test: the concepts, procedures,
principles, and vocabulary that the National Federation of Paralegal Associations (NFPA) expects you to
have mastered before sitting for the exam.

 The Administration of Client Legal Matters section covers:

Conflict of interest●

Client file organization●

Calendars●

Client databases●

Event coordination●

The Development of Client Legal Matters section covers:

Interviews●

Client-paralegal relationships●

Legal document types●

Filing complaints●

Discovery●

Witness preparation●

The Factual and Legal Research section covers:

Analysis of facts●

Legal authorities●

Sources of authorities●



Court opinion structure●

Published cases●

The Factual and Legal Writing section covers:

Communication●

Language usage●

Grammar considerations●

Letter-writing●

Proofreading●

Briefs●

The Office Administration section covers:

Budgeting●

Fair Labor Standards Act●

Managing outside vendors●

Library science●

Ethical responsibilities●

Confidentiality●

The Technology in the Law section covers:

Computerized databases●

Storing documents●

Computer assisted legal research●

Word processing●

Time keeping and billing●

These sections are full of specific and detailed information that will be key to passing the PACE Exam.
Concepts and principles aren't simply named or described in passing, but are explained in detail. The guide is
laid out in a logical and organized fashion so that one section naturally flows from the one preceding it.
Because it's written with an eye for both technical accuracy and accessibility, you will not have to worry
about getting lost in dense academic language.

We've helped thousands of people pass standardized tests and achieve their education and career goals.
We've done this by setting high standards for our test preparation guides, and our PACE Exam Secrets Study
Guide is no exception. It's an excellent investment in your future.
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From reader reviews:

Lela Hird:

What do you consider book? It is just for students because they're still students or this for all people in the
world, exactly what the best subject for that? Simply you can be answered for that concern above. Every
person has various personality and hobby per other. Don't to be pushed someone or something that they don't
desire do that. You must know how great in addition to important the book PACE Secrets Study Guide:
PACE Test Review for the Paralegal Advanced Competency Exam. All type of book are you able to see on
many resources. You can look for the internet resources or other social media.

Nancy Brown:

Typically the book PACE Secrets Study Guide: PACE Test Review for the Paralegal Advanced Competency
Exam will bring one to the new experience of reading any book. The author style to clarify the idea is very
unique. Should you try to find new book you just read, this book very acceptable to you. The book PACE
Secrets Study Guide: PACE Test Review for the Paralegal Advanced Competency Exam is much
recommended to you to study. You can also get the e-book through the official web site, so you can more
easily to read the book.

Pat Tran:

Is it an individual who having spare time subsequently spend it whole day by watching television programs
or just laying on the bed? Do you need something totally new? This PACE Secrets Study Guide: PACE Test
Review for the Paralegal Advanced Competency Exam can be the respond to, oh how comes? A book you
know. You are so out of date, spending your time by reading in this brand-new era is common not a nerd
activity. So what these ebooks have than the others?

Sandra Lynn:

As we know that book is essential thing to add our expertise for everything. By a guide we can know
everything we wish. A book is a pair of written, printed, illustrated or perhaps blank sheet. Every year
seemed to be exactly added. This e-book PACE Secrets Study Guide: PACE Test Review for the Paralegal
Advanced Competency Exam was filled about science. Spend your time to add your knowledge about your
scientific research competence. Some people has various feel when they reading the book. If you know how
big good thing about a book, you can experience enjoy to read a publication. In the modern era like
currently, many ways to get book that you wanted.
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